25X1

25X1

Approved For Release 2005/11/21 M70-00211R00030W?P.§E7D * Ay
5 £4 042

Lo e ¥ v
RE: . oy ) il

Do e e

ERES T poagee

LR

IMMDRANDUM FORs Acting Deputy Director (Administration)
SUBJECT s Proposed Meil Service Regulztion

1. Attached is a proposed regulation covering the Agency mail
service,

2, At the present time there is no Agency regulation governing
the activities of the| | Because of the
varied and numerous problems present in the processing of mail
and the fact that the mall service affects the entire Agency, it
is important that a regulation setiing forth the awthority, pol=
icies, responsibilities and procedures be lssued,

3. The proposed regulation rescinds Hotlces !
voth of which were originasted by this affices I 80 Tes
Regulation [ | the provisions of which have been incor-
porated intc this regulation,

L, Since all of the activities involved are primarily the concern
of this office, coordimation of this regulatlion with other oflices
has not been effected, It is believed that the proposed regula-

tion should be coordinated with most of the offices of the Agency,
particularly the 0ffice of the Compiroller and the Security Office.

5, Guestions on the proposed regulation be referred to Mr.
[ |of this office on Memionﬁ

[ |
2 Chief, General Services Office
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